
 

Remote Learning Plan 

Downside Primary School recognises that at any one time there may be a number of 

different scenarios of children in / out of school, as a result of the Covid 19 pandemic. This 

plan has been written to ensure all stakeholders understand how the school will ensure that 

children can continue learning, even when they are at home.  

This plan will therefore apply to the following scenarios: 

School closure 

When the school has been closed by the Government, to all children apart from Vulnerable 

children and children of key workers.  

‘Bubble’ closure 

When the school has sent a class of children home to self-isolate, due to having come into 

contact with someone who has subsequently tested positive for Covid. 

Individual children self-isolating 

Children may be self-isolating because: 

- They have returned from a holiday and need to quarantine; 

- A family member has tested positive and the whole household needs to self-isolate; 

- Track and Trace has identified the child has been in close contact with someone who 

has tested positive. 

We do not expect children who are ill at home to be taking part in remote learning. Parents 

are advised to let us know if their child is not well, to ensure that staff are not chasing 

missed learning. 

Tools for remote learning 

During the Autumn term 2020, staff at the school have been trained in the use of Google 

Classroom. This is an online platform, where work can be posted by teachers and once 

completed it can be submitted by children. 

Children were trained on Google Classroom, during the Autumn term, as part of daily 

classroom practice: for homework, to share work and work was posted on it for Parents’ 

evening.  

 



School closure – due to National lockdown 

Remote Learning Curriculum 

Each year group has designed their own Remote Learning timetable, which matches, as 

close as possible, the timetable in school – these have all been shared with parents on 

Google Classroom. 

During the latest National lockdown, we are teaching the same curriculum as we would have 

been teaching in school. There have been some adaptations – for example in Art where 

resources may be an issue (clay/ sculpture etc), Maths practical subjects where more 

specialist equipment may be needed and some areas of our PSHE curriculum, which are 

more based around a discussion – which needs to be face to face.  

Technology 

A school survey, sent to parents in September, did not highlight more than 10 children who 

did not have access to technology at home. However, as the term continued and bubbles 

closed it became apparent that more devices would be needed.  

The school has now received its full allocation of Government Chromebooks – 45 of these 

have been distributed already (up to and including Jan 21st) and a further 35, which have 

just arrived, will be distributed during the week beginning 25th January. The school has also 

ordered a further 60 Chromebooks, from the school budget, which upon arrival will be 

distributed to families.  

The school had hoped to use some of the school’s laptops for children working at home, but 

due to the far higher demand for school places this lockdown, the school is using these to 

support the children’s education in school.  

Connectivity 

The school has sent all information to parents regarding increasing their mobile data and an 

application has been made to support some families with this.  

School’s remote learning offer 

How long can I expect work set by the school to take my child each day? 

The minimum expectation is 3 hours for Key Stage 1 (Years 1 and 2) and 4 hours for Key 

Stage 2 (Years 3,4,5,6). 

The year group timetables should last approximately 4-5 hours a day.  

Online remote education 

Online remote education, as noted earlier, will be provided through Google Classroom. 

What if my child does not have access to the remote learning? 

We are hopeful that very soon, all children will have access to appropriate technology to use 

for their remote learning. We are aware that currently all children have some form of access 

to technology, but this may be via a mobile phone or similar, which is being shared amongst 

family members. 



As we are aware that there are some children who are sharing technology, we have taken 

the following approach: 

- The timetable is a guide to the day. 

- Lessons are all pre-recorded – so children can view them at any part of the day. 

- Work can be complete online or in exercise books (which have been provided to 

every child.) Work can then be posted, at any time, by children on Google 

Classroom. 

- We do not use lots of worksheets which require parents to be printing at home 

- Packs of work are available for children and can be requested from teachers. Work 

can then be handed in to the school, via the postbox, where once it has been 

quarantined teachers will review it. 

What resources do we use? 

The school will use a variety of resources to support the children’s learning at home: 

- Pre-recorded videos from Government approved sources – Oak National Academy 

videos will be used when they are cover the subject matter needed. In addition, we 

will may use videos from other sources, which we use in school: White Rose / BBC 

Bitesize/Phonics bug etc.  

- The vast majority of teaching is provided by teachers who have adapted their normal 

classroom slides / powerpoints and are recording themselves teaching the 

content of these, using ‘Loom’ technology.  

- Online teaching resources – for example Times Tables Rockstars, Mathletics, 

Read Theory, Reading eggs. Children use these in school, as part of the curriculum, 

and these will be familiar to all children 

- Reading books are accessible through Reading eggs, Epic, Oxford Owl and Oak 

National academy. 

- Google Meets – as the amount of technology is increasing, teachers have been 

starting to meet their classes for a ‘Google Meet’. The plan is that teachers (or a 

member of the team, in the event of the teacher being ill) will meet with their class 

on a daily basis, for approx. 30 minutes, to go through the plan for the day, address 

any issues from the previous day and pre-teach anything that the children may find 

challenging during the day. As Google Meets become common practice, these may 

be recorded to ensure any child who has missed the session, does not miss the key 

messages. 

Engagement and feedback 

Feedback received so far shows that parents are in very different situations – some are 

trying to work at home, whilst supporting their child with remote learning, others are trying 

to juggle a large number of children’s remote learning.  

We understand the challenges that parents are facing at home – as many of our teachers 

are also working at home and remote learning with their children. Our remote learning 

offers aims to be as flexible as possible. 

We ask that children: 

- do their best to complete the work – teachers can be contacted through the ‘chat’ 

facility on Google Classroom, if children need support 



- submit their work in a timely manner – so that it can be marked and any feedback 

given 

- attend the class Google meet sessions – or catch up with the recorded version of 

this. 

We ask that parents support their children by: 

- supporting their children with a routine. During the last lockdown, Dr Faye Bellanca, 

the school’s Clinical Psychologist produced a document (Appendix 2) with an 

example routine to support parents – as we noted many children were getting up 

very late and working very late at night.  

- supporting children to access their work and submit it on Google Classroom 

- supporting children to access a Google Meet 

- contacting the school or speaking to the teacher when s/he calls to share any 

concerns. 

What we will do if we have any concerns regarding engagement with work? 

All teachers set a number of tasks a day, which they track to see who has / has not 

submitted the work. If children are not completing their work or if there are concerns 

regarding the content, teachers will address this with the child and/or speak to parents.  

Should there be no improvement in engagement, Family workers will contact a family, to 

see what further support the school can offer (Appendix 2).  

Unfortunately, the school cannot offer places to children at school who are struggling to 

complete their work – this is not the role of the school at the moment – but support and 

advice will be offered. 

Where staff notice that work is partially completed when handed in they will assess the level 

of work completed by the child, in other subject areas, and make an informed decision, 

based on their knowledge of the child, as to whether to address this immediately or monitor 

it. Staff are aware that there may be some days, like in school, where the work completed is 

not to the best of the child’s ability and will address / monitor this as and when it occurs. 

How will we assess work? 

Teams will be looking at children’s work during the working day as and when it is submitted. 

Work will usually be marked during the working day – although this will depend on the time 

the child submits the work and also the team’s other responsibilities for that day. For 

example, if the year group team are in school with Key Worker / Vulnerable children their 

level of engagement with their class, will clearly be reduced.  

The team will mark the work using a variety of means: 

Written feedback – this will vary in detail and content, depending on the task set. 

Sometimes, this will be detailed for example in Literacy / Numeracy and other times it may 

simply be a statement which shows that the teacher has looked at the work. This is in line 

with the school’s marking policy. 

Verbal feedback – there are three ways that teachers will be doing this, a member of the 

class team may: 

 call a child to discuss a piece of work – especially if there are misconceptions.  



 record a comment on a piece of work back to the child using ‘mote’. 

 Share good work, discuss generic issues etc during a Google Meet, which will help 

other children in the class reflect on their work and make changes, if needed. 

Sometimes the teacher will notice that many children are making the same mistake and so 

rather like in the classroom, the teacher will address this with the whole class. This will be 

done by one of two ways: 

- Recording a Loom video and sharing this with all children via Google classroom 

- Addressing this in the next day’s Google Meet 

Teams will prioritise marking in the Core subjects – Literacy and Numeracy. 

How are we supporting children with Special Educational Needs? 

It is recognised that many children who have special needs may struggle with the work on 

Google Classroom and packs of work are being made available for these children. 

The school’s SENCo and Special Needs TAs are contacting parents and offering support for 

learning – adapting some of the class work to ensure the work meets the child’s needs.  

Many children who have EHCPs are in school – on either a full time or part time basis and 

staff are supporting them to complete the work. The SENCo has a Seesaw account for 

children with Special Needs – so work can be posted and shared with the children. 

  



Bubble closure 

The expectations for when a bubble closes are the same as they are for a National 

Lockdown. The only difference being that if the children are sent home during the school 

day, teachers will set them activities to complete during the afternoon, as there will not be 

time to get these on to Google Classroom.  

When a child needs to self-isolate 

When individuals in a class need to self-isolate it is widely recognised that the teacher’s 

main responsibility will be educating their class, therefore the teacher may rely on more pre-

produced materials to teach individuals. As a school, we recognise that the teacher will be 

teaching for the vast majority of the day and so the opportunity to chat to a child on Goggle 

Classroom etc will be reduced. 

Activities will continue to be set through a variety of means: 

- Pre-recorded videos from Government approved sources – Oak National Academy 

videos will be used when they are cover the subject matter needed. In addition, we 

will may use videos from other sources, which we use in school: White Rose / BBC 

Bitesize/Phonics bug etc.  

- There may be a limited number of sessions which are provided by teachers who have 

adapted their normal classroom slides / powerpoints and are recording 

themselves teaching the content of these, using ‘Loom’ technology.  

- Online teaching resources – for example Times Tables Rockstars, Mathletics, 

Read Theory, Reading eggs. Children use these in school, as part of the curriculum, 

and these will be familiar to all children 

- Reading books are accessible through Reading eggs, Epic and Oak National 

academy. 

If the absence is pre-planned (e.g. quarantine from a holiday) then the work will be 

available for the child from the first day of their self-isolation. 

If the absence is not pre-planned (e.g family member is self-isolating) and the school hear 

during the day, when the teacher is in class, then a letter will be emailed to the family 

outlining activities for that day. Work will then be set on Google classrooms for the following 

days. 

The teacher, supported by the class teaching assistants: 

- Will set work daily on Google classrooms, following the agreed daily timetable on the 

next working day after the closure; 

- Will organise for work to be sent home, in a paper copy, if there are issues with 

technology; 

- Will contact children should there be issues regarding the completion of work – both 

in terms of not doing it and if there are issues with the quality / content of the work;  

- Will mark and assess work, giving feedback and support;  

Children will be expected to work through the day to complete and submit their work, in 

order that it can be marked in a timely manner.  

  



Appendix 1 

 

The benefits of a daily routine for a child’s emotional well-being 

1. Consistent routines help regulate our body clocks and our sleep and wake cycles. We 

all know that a lack of sleep is severely detrimental for mood and cognitive growth. If 

our children are tired, they cannot learn, develop or grow effectively. It is likely to be 

beneficial that in term time children are not going to bed too late or waking up too 

late. 

 

2. When children know what to expect each day, they will begin to learn what is valued 

within your family. If they know that schoolwork is expected they will begin to value 

school and value feeling a sense of academic achievement. If they know that they 

have a bedtime they will value sleep and the boundaries that you set as parents for 

them. 

 

3. Routines help reduce behavioural outbursts from children. Children struggle when they 

feel a sense of un-containment. Routines help children feel grounded and emotionally 

contained.  

 

4. The more regular and consistent the routines are, the more our children will begin to 

expect them and will begin doing them naturally. This will lead to less family conflicts 

and battles around routines. 

 

5. When children know what to expect and what is expected of them, they feel calmer 

and less anxious.  

 

6. Routines allow children to develop independence and self-confidence. They know what 

to do and when to do it and can begin doing more and more of their routine for 

themselves as they grow. This provides them with a great foundation for adolescence 

and adulthood. 

 

7. Routines allow our children to develop constructive and healthy habits. They can then 

become self-disciplined and self-motivated which are key components to success. 

 

 

8. Following a routine can help our children learn how to delay gratification. This means 

that they learn the skill of trying to get the less exciting things done first in order to 

achieve a reward at the end. They may need to get up, get dressed and do some 

schoolwork first and following this can then get a reward. Learning to work hard and 

strive for something is another contributing factor to leading a successful life. 

 

9. Currently everyone in the world is out of sync, anxious and scared. If within your home 

your children know what to expect within your own family routine, they are likely to 

fare better emotionally than households in which everyone is doing what they like with 

no structure or direction. 



 

10. However, a too rigid routine can also be detrimental. Children will also need flexibility 

during this challenging time. There will need to be a balance between academic work, 

play, physical activity, and nurturing time with parents. 

 

A fabulous example of a flexible but effective routine from one of our families was this. 

These children are in year 5 so timings may need adaption for younger children: 

 

Time Activity  

8:00-8:30 Wake the children 

8:30-9:00 Relaxed breakfast, discussing plan for 
the day, eating together. 

9:00-12:30 School work with regular breaks if 
needed with parental guidance and 
support. 

12:30-1:30 Lunch together. 

1:30-3:30 School work with regular breaks if 
needed with parental guidance and 
support. 

2:30-3:30 Exercise – family walk, garden play or 
following you-tube video e.g. Joe Wicks. 

3:30-5:00 Free time/play – children can receive 
their rewards for a productive day of 
learning. 

5:00-8:30 Dinner time, down time, bath time, TV 
time, reading time. 

9pm at the latest Bed-time 

 

Dr Faye Bellanca 

April 2020 

 

 

  



 

Appendix 2 

Procedure for a child not doing home learning – when class / school is shut 

 

Procedure for a child not doing home learning – when child is self isolating 

 

 

Day 1
• Teacher /TA to call - ensure child can log in, knows 

where work is etc. 

Day 2
• Family worker to call parents to explain importance of 

child completing work - check there are no issues.  

Day 3
• Home visit by Family Workers - reiterate importance 

of routine and child completing their learning

Day 4
• Letter sent to family from SLT (or phone call?) 

explaining the importance of learning at home.

Day 1
• Family worker to call - ensure child can log in, knows 

where work is etc. 

Day 2
• Teacher / TA to call parents to explain importance of 

child completing work - check there are no issues.  

Day 3
• Home visit by Family Workers - reiterate importance 

of routine and child completing their learning

Day 4
• Letter sent to family from SLT (or phone call?) 

explaining the importance of learning at home.



Appendix 3 

 

Device loan agreement for pupils 

1. This agreement is between: 

1) Downside Primary School, Chaul End Lane, Luton (“the school”) 

2) Name of parent:                        

     Address:                                                                                                          (“the parent” and “I”) 

And governs the use and care of devices assigned to the parent’s child ( the “pupil”). This agreement 
covers the period from the date the device is issued through to the return date of the device to the 
school. 

All issued equipment shall remain the sole property of the school and is governed by the school’s 
policies. 

1. The school is lending the pupil a laptop/Chromebook (“the equipment”) for the purpose of doing 
their school work. 

2. This agreement sets the conditions for taking a Downside Primary School laptop/Chromebook 
(“the equipment”)] home.   

I confirm that I have read the terms and conditions set out in the agreement and my signature at the 
end of this agreement confirms that I and the pupil will adhere to the terms of loan.  

2. Damage/loss  

By signing this agreement I agree to take full responsibility for the loan equipment issued to the pupil 
and I have read or heard this agreement read aloud and understand the conditions of the agreement.     

I understand that I and the pupil are responsible for the equipment at all times whether on the school’s 
property or not. 

If the equipment is damaged, lost or stolen, I will immediately inform Mrs T. Younis, and I 
acknowledge that I am responsible for the reasonable costs requested by the school to repair or 
replace the equipment. If the equipment is stolen, I will also immediately inform the police. 

I agree to keep the equipment in good condition and to return it to the school on their demand in the 
same condition. 

I will not leave the equipment unsupervised in unsecured areas. 

I will make sure my child takes the following measures to protect the device:  

 Store the device in its bag in a secure place when not in use  

 Don’t leave the device in a car or on show at home  

 Don’t eat or drink around the device  

 Don’t lend the device to siblings or friends 

 Don’t leave the equipment unsupervised in unsecured areas  

3. Unacceptable use  

I am aware that the school monitors the pupil’s activity on this device.  

I agree that my child will not carry out any activity that constitutes ‘unacceptable use’.  



This includes, but is not limited to the following:  

 Using ICT or the internet to bully or harass someone else, or to promote unlawful 
discrimination 

 Any illegal conduct, or statements which are deemed to be advocating illegal activity 

 Activity which defames or disparages the school, or risks bringing the school into disrepute 

 Causing intentional damage to ICT facilities or materials 

 Using inappropriate or offensive language 

 Accessing inappropriate sites, which have not been approved by the school – including 
downloading any material on to the device 

 Changing any of the settings on the device, without explicit permission from the school. 

I accept that the school will sanction the pupil, in line with our behaviour policy, if the pupil engages in 
any of the above at any time.  

4. Personal use  

I agree that the pupil will only use this device for educational purposes and not for personal use and 
will not loan the equipment to any other person. 

5. Data protection  

I agree to take the following measures to keep the data on the device protected.  

 Keep the equipment password-protected - strong passwords are at least 8 characters, with a 
combination of upper and lower-case letters, numbers and special characters (e.g. asterisk or 
currency symbol) 

 Make sure my child locks the equipment if it’s left inactive for a period of time 

 Do not share the equipment among family or friends 

If I need help doing any of the above, I will contact Mrs Younis on the email dpsadmin@downside-
primary.co.uk  

6. Return date  

I will return the device in its original condition to the Family Worker’s room within 3 days of being 
requested to do so.   

Date of loan: 
 
Return date: 
 

I will ensure the return of the equipment to the school if the pupil no longer attends the school. 

 

7. Consent  

By signing this form, I confirm that I have read and agree to the terms and conditions set out above.  

PUPIL’S FULL NAME   

PARENT’S FULL NAME   

PARENT’S SIGNATURE   

 

 



 

 

 

 

 


